BY THE SEA PROPERTY OWNER’S ASSOCIATION,INC. 
RIVER BAY DRIVE, Punta Gorda, FL 33950 
Hoa.bythesea@gmail.com     
Policy/Procedure Statement                                                          Section A Building 	Policy #4  
ARCHITECTURAL REVIEW POLICY 
	Purpose 
	The Deed restrictions state in Section  4 that the property owner is required to submit specified documents for approval of proposed construction. This Policy and Procedure shall establish and define the approval process. 

	Scope 
	The procedure for Architectural Review shall be as follows: 


1. For each  year, the President shall appoint, in accordance with the by-laws, a group of association members numbering not less than two or more  to serve as members of an Architectural Review Committee (ARC). The members of the ARC serve at the discretion of the Board of Directors.
2. The ARC Chairperson shall be appointed and assigned by the President to serve as the liaison to the Board of Directors for the Architectural Review Committee. The Chairperson shall keep the Board of Directors informed about the status of this committee and the approval process.
3. The Committee shall establish and maintain a file and database showing the status of the submitted packages and their documents for reasons of tracking, historical documentation and to enable the ARC Chairperson to present a monthly report to the Board of Directors.
4. All submissions of documents as specified in the BTS POA Construction and/or Request for Architectural Review Application forms shall be sent or delivered to the Association’s office and date stamped upon receipt.
5. The ARC shall review the application packages for completeness. If any documentation is missing, the ARC shall inform the property owner and/or Builder, in writing, what items are missing and that the review process will be delayed until all required documents are submitted. The property owner and/or builder is responsible for responding within the required time frame of Three weeks. If material is not presented in that time frame the application will be considered null and void.
6. The ARC  will schedule at least one ARC meeting each month to review completed application packages and discuss any other matters. 
7. The ARC will review the documents based on the required specifications . It is the ARC’s responsibility to ensure the BTS POA Deed Restrictions are followed as they apply to homes being built, and additions or alterations to current residences. 
8. APPROVAL OF PLANS, CONTRACTORS:  In order to ensure that all buildings conform                    to the restrictions herein, no building shall be erected until a set of certified engineered plans including a site plan showing the location of the building is submitted to the Architectural Review Committee and approved by said committee and confirmed with the Board. The Building contractor shall be a bona fide building contractor who is licensed and insured.  Such building contractor shall be required to post a performance and completion bond in an amount determined by the committee to insure against the possibility of partially completed buildings.  There shall be no construction signs other than those that may be required by law.  A building permit must be prominently displayed.







a. The overall look of the project shall conform to the general design prevalent in the community. This would exclude extreme building styles.


b. Landscaping guidelines – plantings are required on all four sides, as well as around the pool cage and equipment if a pool is installed. The irrigation system must be installed underground.
c. Electric service must be run underground .


9. If a builder is in violation with the builder compliance committee (clean site policy), the ARC will not review any new submissions from or including that builder until the violations are corrected.
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