BY THE SEA PROPERTY OWNER’S ASSOCIATION,INC. 
            River Bay Drive, Punta Gorda. Fl. 33950
               Hoa.bythesea@gmail.com 
REQUEST FOR ARCHITECTURAL REVIEW APPLICATION 
The ARC Committee meets regularly with the Board to review. 
This application must be submitted by the property owner prior to applying for a Charlotte County permit, if needed, and before commencement of any work.
Mark  your initials here if you are making a CHANGE to your property; Examples-:  roof changes, driveway changes, irrigation systems,  garbage can enclosures, patios, decks , additions etc. ___________________
Mark your initials here if you are submitting a NEW BUILD CONSTRUCTION___________________________
 For a NEW BUILD  please submit A certified engineered set of plans  and a site plan, copy of the boundary and topographical survey (with house, pool, and lanai, if applicable, drawn on survey), landscaping plan, and roofing material/ must accompany the application where applicable. 
For Changes to your property please submit a site plan along with the application.
Please PRINT all information 
Owner(s) ________________________________________________________________________________________ 
Phone #_____________________________________      Email_____________________________________________  
Mailing Address____________________________________________________________________________________ 
     City__________________________________________________State___________Zip_______________________  
Property Address:    Lot__________Street________________________________________________ 
Contractor’s Name_______________________________________________ Phone #:___________________________ 
Contact Name____________________________________________________  
Email___________________________________________ Estimated completion date for job______________________ 
Contractor’s Address _______________________________________________________________________________  
City_____________________________________________________State__________Zip________________________  
Contractor’s License #___________________________________  Contractor is bonded and insured  Yes____   No____ 
Copies of License and Insurance to be attached to Application
Describe nature of work:_____________________________________________________________________________ _________________________________________________________________________________________________ 

__________________________________________________________________________________________________________________________________________________________________________________________________




Please complete applicable section(s) below: 

Roof Material: ____________________________________ 
Driveway Changes_(No asphalt)______________________________________________________________ 
IRRIGATION SYSTEM: 
  In Ground (Public Water) ___________  Note:   Irrigation piping may NOT be placed in the greenbelt/common areas or        County easements/right-of-way.) 
  Other__________________________________________________________________________________________ 
  (Explain)_______________________________________________________________________________________  
Trash can and/or equipment shielding:  Total length_______ Height_______ Width_______ 
  Location_______________________________________________________________________________________ 
  Shielding material to be used_______________________________________________________________________ 
Patio, garden, BBQ area, etc.:  Total Length_______ Width_______  Height_____     Location and Material__________________________________________________________________________________ 
Deck_______________________________________________________________________________________ 
Additions___________________________________________________________________________________
ELECTRIC: Reminder - electric service must be run underground from the power source to the house. 
SETBACK REQUIREMENTS (as per Deed Restrictions), Charlotte County 
 Front Setback: 25 feet   (Canal) Rear Setback: 20 feet     Side Setback: 7-1/2 feet  Pool Cage: 15 Ft 
Note:  A request for a five (5) foot variance in the rear setback for odd-shaped lots may be granted at the discretion of the Architectural Review Committee (ARC) for a temporary structure such as a pool with or without a lanai, This also needs to be verified with Charlotte County. Are you requesting a variance?     YES___________ NO____________ If yes, please explain variance:  
_________________________________________________________________________________________________ 
The Setbacks listed above are the general footage for By The Sea , each lot has their own measurements which may have been changed through previous owners etc. YOU MUST verify your individual measurements with Charlotte County.
All original swales and drainage fields alongside the canal must NOT be changed and must be maintained as  this also conforms with the setback requirements .
Notes from BTSPOA Declaration of Restrictions (Deed Restrictions) and Charlotte County Codes: 

2. Building Codes: All homes and all construction must meet all applicable federal, state and county building codes. Charlotte County Criteria Sec. 3-2-172(09-23-03) in all Fema A and AE Flood Zone Properties (River Bay Drive) new construction and substantial improvements shall be designed and constructed using stem walls so as to minimize the amount of fill used on site. Propane tanks are to be placed underground.

3. APPROVAL OF PLANS, CONTRACTORS:  In order to ensure that all buildings conform to the restrictions herein, no building shall be erected until a set of plans including a site plan showing the location of the building is submitted to the Architectural Review Committee and approved by said committee.  Building contractors shall be bona fide building contractor who are licensed and insured.  Such building contractor shall be required to post a performance and completion bond in an amount determined by the committee to insure against the possibility of partially completed buildings.  There shall be no construction signs other than those that may be required by law.  A building permit must be prominently displayed


NOTE: BY THE SEA POA IS A DEED RESTRICTED COMMUNITY.  During any construction, compliance with the deed restrictions is the responsibility of the property owner. I (We) acknowledge receipt of, and full compliance to, the Declaration of Deed Restrictions as adopted Dated May 13, 1986, and  last amended on December 20, 2022. Special attention is acknowledged to Section 4—specifically that BTSPOA has the right to stop work if the work is not according to the approved plans and specifications. Refusal of plans, specifications, or location of buildings by the Association may be based on any grounds. The POA reserves the right (but has no obligation) to inspect the property as work proceeds. Both owner and contractor must sign the application. 
I understand and agree to abide by all the conditions stated herein. I have read, understand, and agree to abide by all the conditions set forth in the Deed Restrictions and the following documents, where applicable: Architectural Review Policy,  Clean Site Policy, Requirements for New Home Construction . 
OWNER____________________________________________________________Date:_________________________ 
OWNER____________________________________________________________Date:_________________________ CONTRACTOR (if applicable):__________________________________________ Date:_________________________ Please allow up to 30 days to process application. 
$500 Clean Site Refundable  Deposit provided ;    Yes______     No______    
New Build $250 Application Fee provided ; Yes________ No _______




++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++ 
For office use only 
Date Application Approved by ARC_______________ 
Board Approval ________________________________ 
Comments:______________________________________________________________________________________


Date Received : ___________________________________________






Reviewed by The Wotitzky Law Firm 7/25/2024 
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